



REQUEST FOR QUALIFICATIONS

PROFESSIONAL ARCHITECTURAL & ENGINEERING SERVICES ROSTER

Firms interested in providing professional architectural and engineering services to the Kitsap County Consolidated Housing Authority (KCCHA) are encouraged to complete and return a copy of the Professional Questionnaire presented herein.  KCCHA is soliciting qualified, experienced architectural and engineering firms to be placed on its A & E Roster for design services on an as-needed basis.

The Roster will be used for the solicitation and selection of professional technical services for potential consultant needs for the throughout Kitsap County during the year.  Disciplines involved may include, but are not limited to: architectural, project management, mechanical, electrical, civil, structural, environmental and geo-technical engineering, landscape design, interior design, space planning, surveying, testing/inspection and estimating.  KCCHA may or may not require these services during the Calendar Year January 1 to December 30.


To qualify for placement on the Roster, your firm must be licensed, as required, in the State of Washington to engage in the lawful practice of your profession.

To be considered for inclusion on the A & E Roster, please complete the attached questionnaire and return to the Kitsap County Consolidated Housing Authority, Attn: Purchasing Dept., 9307 Bayshore Dr NW, Silverdale, WA 98383.
In addition, you may include supplemental information with the questionnaire concerning your firm's technical qualifications, project expertise, and any other information you may deem appropriate to enable KCCHA to fully understand the services provided by your firm, as indicated in your completed questionnaire.  Should you have any questions pertaining to completion of the questionnaire, please contact Carrie Baxter at (360) 535-6121.

Thank you for your interest in working with KCCHA.

Carrie A. Baxter

Purchasing Agent

Kitsap County Consolidated Housing Authority
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I.    THE SOLICITATION PROCESS
A.  OVERVIEW

As the Kitsap County Consolidated Housing Authority’s need for professional and technical service has grown, and in an effort to expedite the process by which such firms are selected, KCCHA is developing an Architectural & Engineering (A & E) Roster.

Advertisements placed in appropriate newspapers and professional/technical publications advise firms interested in performing services for KCCHA to request, complete, and return a questionnaire.  The questionnaire allows KCCHA to catalog information and perform an initial pre-qualification/review of firms based on data contained therein.

B.  CRITERIA

Criteria for the program cycle (one-year) are established for the purpose of screening the interested firms.  Criteria include requirements such as types of available staff and project experience for the workload that KCCHA anticipates for the timeframe.

The screening criteria, as well as the rating system to be applied to those firms meeting the criteria, go through a multi-level review and approval process, which includes final approval by the Executive Director. 

The roster is screened annually.

II.    THE REQUEST FOR QUALIFICATIONS
All licensed firms are eligible to receive Requests for Qualifications (RFQs). 

When a project is identified whose staffing requirements exceed current available KCCHA staff, project Specific RFQs are sent to firms selected from the A & E Roster based on the discipline needed.   Firms to be sent RFQs are approved by the Deputy Executive Director.

Criteria used to evaluate proposals generally include the following:

1.
The appropriateness and responsiveness of the firms proposed approach to the performance of the required services;

2. The extent and quality of the firm’s experience;

3. The experience, qualifications and availability of the staff, including subconsultants, proposed to perform the required services;

4. The demonstrated ability of the firm to complete required services in accordance with the project schedule and within budget.

The foregoing items (or others added as appropriate) are listed in order of importance in each RFQ letter sent to potential bidders.

III.    INSTRUCTIONS FOR COMPLETING THE

PROFESSIONAL ARCHITECTURAL & ENGINEERING SERVICES QUESTIONNAIRE

A.  GENERAL INFORMATION

The Kitsap County Consolidated Housing Authority encourages firms interested in performing professional architectural and related technical services to complete and return the attached questionnaire.  The questionnaire will then be used to assist KCCHA in identifying those firms most qualified for the performance of projects as the need arises.

Requested information, such as Project Types (Table I) or staff composition (Table II), is related to the specific types of staff and services for which KCCHA has an anticipated need and are not meant to represent each firm's entire staff and project history.  If information for performance of services, other than those anticipated by the questionnaire are required, KCCHA will issue a separate solicitation, typically by public advertisement, to identify firms.

State and federal questionnaires prepared by you for the purpose of providing similar information to other federal or state agencies may not be substituted in lieu of the attached questionnaire.

Questionnaires entered into the A & E Roster will allow a firm to be eligible for consideration for a period of one year after the date of preparation of the questionnaire.  Annually, firms may submit new questionnaires updating information originally submitted.  Only the most recent questionnaire submittals shall be considered, subject to the time constraints stipulated above.

In addition, it will be beneficial to include supplemental information with the questionnaire concerning your firm's technical qualifications, project expertise, and any other information you may deem appropriate to enable KCCHA to fully understand the services provided by your firm, as indicated in your completed questionnaire.

KCCHA encourages participation by certified minority, women, or small business enterprises.  Information submitted is not given in confidence, and may be used or disclosed by KCCHA without liability of any kind.

B.  CONDITIONS OF PROPOSAL

1. Examine the entire RFQ package and any subsequent addenda.  Failure to adhere to directions given may be cause for disqualification of the submittal.  Answers to substantive questions regarding this RFQ shall be communicated to all RFQ recipients of record in the form of an addendum.

2. KCCHA reserves the right to reject any and all submittals or to waive any informality in procedures.

C.  DETAILED INSTRUCTIONS

Applicants completing the questionnaire should type or clearly print all requested information as well as sign and date the questionnaire as required.  The following numbered instructions pertain to the numbered sections of the questionnaire.

1.
Firm Name and Business Address

Provide the complete name of your firm, and your firm's street address, including zip code.

If your firm is a corporation, the name indicated should be exactly as it appears on your firm's "Certificate of Incorporation” on file in the state in which your firm is incorporated.

2.
Federal Employer Identification Number (EIN)

Provide your firm's Federal Employer Identification Number.  This is the tax identification number assigned to firms by the Federal Government for tax purposes.

3.
Year firm was established

Provide the year your firm was established under the present firm name (as indicated in your response to question 1).  If known by a prior name, indicate former name, date of name change and reason therefor.

4.
Summary of Firm's Total Gross Fees Received

Check the appropriate boxes, which reflect your firm's total professional/technical service fees collected annually during the last five years.

5.  
Selection of Project Range(s)


Select the range(s) of work your Firm wishes to be considered for.  Please check all ranges that apply.

6.
Officers or Principals of firm

All of the Firm’s Officers or Principals must be listed along with title and date of tenure.

7.
Signature of Officer or Principal
An officer, partner or principal of the firm must sign each questionnaire submitted.  Clearly print or type the signatory's name, title and date of submission in the space provided.

8.
Name of Contact Person for Questions on Completed Form

Print or type the name and title of the person you would like us to contact if we have any questions pertaining to the information indicated by you in the questionnaire.  A telephone number must be indicated.

9.
Name, address and EIN affiliates or subsidiaries

If your firm is the parent of, affiliated with, or subsidiary of another firm(s), indicate the name, address and EIN of all such firms.  Include a separate sheet of paper if additional space is required.

10.
CADD Capability

Indicate the number of workstations you currently have available in-house next to the appropriate type of system listed.

If your firm does not use a CADD system of the type indicated leave this section blank.

11.
Project Experience Summary (past 5 years only)
Projects identified in this section should only be projects that your firm has worked on during the five years prior to your date of completion of the questionnaire. You may indicate only 30 different project types. Indicate those project types, which reflect your firm's strengths and would therefore afford your firm the greatest opportunity for selection.
12.
Enter number of Permanent Staff (by discipline)

Enter the total number of permanent full time employees working in your office that would be available to routinely supply project services to KCCHA.  While some personnel may be qualified in several disciplines, each person may only be counted once in accordance with his or her primary function.
- Total Permanent Staff

Indicate the total number of current permanent staff employed by you.  This total may or may not be the 
same as the total of those staff indicated in the foregoing boxes.

IV.    Professional Architectural & Engineering Services Questionnaire (please print or type)
1. Firm name: 


Business address: 


2. Federal Employer Identification Number (EIN): 


3.
Year firm was established: 


4.
Summary of Firm's Total Gross Fees Received: (For each year, check one box below)
	
	Less than

$100,000
	$100,000 to

$1.5 Million
	$1.5 Million to

$5 Million
	Greater than

$5 Million

	Last Year
	
	
	
	

	2 years ago
	
	
	
	

	3 years ago
	
	
	
	

	4 years ago
	
	
	
	

	5 years ago
	
	
	
	


5.  Select the range(s) of work your Firm wishes to be considered for: (Check all the apply)

(  a.  $     250,000 to $   1,000,000

(  b.  $  1,000,001 to $   5,000,000

(  c.  $  5,000,001 to $ 10,000,000

(  d.  $10,000,001 and above

6.
Officers or Principals of Firm:

Name
Title
Date of Tenure


Name
Title
Date of Tenure


Name
Title
Date of Tenure


Name
Title
Date of Tenure

7.  Signature of Officer or Principal: 



Print Name
Title                                                   Date
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8.
Name of Contact for Questions on Completed Form:

Name
Title



Telephone
Fax

9.
Name, Address and EIN of Affiliates or Subsidiaries: (Use additional page, if necessary.)

10.
CADD Capability

The number of CADD workstations for each type of CADD system indicated below:


 AUTOCADD



 Intergraph Microstation



 Computer Vision
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11.  Project Experience (past 5 years only)

TABLE I
PROJECT   TYPES

	# of Projects
	Discipline
	# of Projects
	Discipline
	# of Projects
	Discipline

	
	ARCHITECTURE
	
	CONSTRUCTIBILITY REV.
	
	INSPECTION & TESTING

	
	Architectural Hardware
	
	A.  General Building
	
	Boring & Monitor Wall Inst.

	
	Architectural Rendering
	
	B.  Heavy Construction
	
	Chemical/Environment

	
	Architectural & Planning
	
	Electrical
	
	Concrete & Asphalt

	
	A. Office Buildings
	
	Elevators
	
	Fiber Optics

	
	B. Multifamily – New Const
	
	Heavy Construction
	
	HVAC

	
	C. Building Renovation
	
	Mechanical
	
	Leak Detection

	
	Building Code Analysis
	
	Surveying
	
	Metallic-Structural

	
	CADD 3D Rendering
	
	
	
	Noise & Vibration

	
	CADD Contract/Design Docs.
	
	ELEC. ENG DESIGN
	
	Non-destructive Testing

	
	Ext. Off. Curtain Wall Design
	
	Corrosion Control & Mitigation
	
	Structural Coatings

	
	Ext. Masonry Wall Design
	
	Fire Protection & Alarm Sys.
	
	Water Treatment – HVAC

	
	Ext. Bldg. Wall Inspection
	
	Institutional Bldgs. & Terminals
	
	Water Treatment & Supply

	
	Graphic Design
	
	Int/Ext Architectural Lighting
	
	

	
	
	
	
	
	

	
	INTERIOR DESIGN
	
	ELECTRONICS DESIGN
	
	MECH. ENG DESIGN

	
	A. Facility Planning/Prog.
	
	Communications Systems
	
	Elevators

	
	Interior Design & Space Planning
	
	Public Address CCTV CATV
	
	HVAC

	
	B. Building Renovation
	
	Security Systems
	
	Plumbing & Fire Protection

	
	
	
	Spvr Control/Data Acq Systems
	
	

	
	
	
	
	
	

	
	Landscape Architecture
	
	ENVIRONMENTAL ENGINEERING DESIGN
	
	STRUCTURAL        ENGINEERING DESIGN

	
	Landscape Architecture Planning
	
	Integrity Testing of Foundations
	
	Buildings

	
	Landscape Architecture Design
	
	Rock Engineering
	
	A.  Condition Surveys/Inspections

	
	
	
	Shallow Foundations
	
	B.  New Facilities

	
	CADD ENGINEERING
	
	Soil Engineering
	
	C.  Rehab./Alteration/Repair

	
	Digitization
	
	Subsurface Remediation
	
	

	
	Mapping/Database/Dev.
	
	
	
	

	
	
	
	
	
	

	
	CIVIL ENG’G DESIGN
	
	MATERIALS ENGINEERING
	
	

	
	General Sitework
	
	Acoustics & Noise Abatement
	
	

	
	Roads & Streets
	
	Air Quality Analysis
	
	

	
	Utilities
	
	Air Quality Lean Analysis
	
	

	
	
	
	Air Pollution Control
	
	

	
	CONST. COST ESTIMATING
	
	Air Pollution Control – Lead
	
	

	
	A.  General Building
	
	
	
	

	
	B.  Heavy Construction
	
	
	
	

	
	
	
	
	
	

	
	CONSTRUCTION MGMT
	
	
	
	

	
	Buildings
	
	
	
	

	
	Claims Analysis
	
	
	
	

	
	Site Development
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12.  Number of Permanent Staff

TABLE II

PERMANENT STAFF AVAILABLE FOR KCCHA PROJECTS  (By Discipline)

	
	Architects
	
	Environmental Engineers
	
	Mechanical Engineers

	
	Architectural Drafters
	
	Estimators
	
	Plumbing Designers

	
	Architectural Renderers
	
	Exterior Wall Specialists
	
	Project Managers

	
	Architectural CADD Renderers
	
	Geotechnical Engineers
	
	Sanitary Engineers

	
	CADD Administrators
	
	Graphic Designers
	
	Space Planners

	
	CADD Operators 

(All Disciplines)
	
	HVAC Engineers
	
	Specifications Writers

	
	CADD Support Personnel
	
	Hydrogeologists
	
	Structural CADD

Operators

	
	Civil (P&U) Engineers
	
	Industrial Hygienists (Certified)
	
	Structural Drafters

	
	Construction Managers
	
	Interior Designs
	
	Structural Engineers

	
	Contract Administrators
	
	Landscape Architects
	
	Surveyors

	
	Electrical Engineers
	
	Lighting Designers
	
	


	CONSTRUCTION INSPECTORS
	TESTER & INSPECTORS

	
	Civil
	Certified
	Non-Cert.
	

	
	Electrical
	
	
	Asbestos

	
	Mechanical
	
	
	Asphalt

	
	Structural
	
	
	Chemical

	
	
	
	
	Concrete

	
	
	
	
	Environmental

	
	
	
	
	Instrumental

	
	
	
	
	Non-Destructive (list below)

	
	
	
	
	a.

	
	
	
	
	b.

	
	
	
	
	c.

	
	
	
	
	d.

	
	
	
	
	

	
	
	
	
	Soils


TOTAL NUMBER OF PERMANENT STAFF:
___________
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